= Student Applies for Job Posting on Student Career Site

Overview

This overview will show you how to find and apply for job postings on the Student
Career site.
1. Loginto your Workday account and select the “Career” Application.
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2. Inthe View column, select Find Student Jobs.

« Career

Actions View
Withdraw Application Find Student Jobs .

Find Student Jobs
My Applications at Northamptolrcommumy Gorre:

You can browse through the available Job Requisitions. You can filter
by Organization (department), Hiring Manager, Location, etc. to
narrow down the list of Job Requisitions.

-v Hiring Manager

Sarah Fevig (1

Gerrl Bunnion 0Dowd (1)
Dawan Worsley (1)
Benjamin Jackson [C] (1)

Addy Lugo-Bermudez (1)

> Job Category

> Job Profile

‘v Organization

Admissions (Addy Lugo-Ber... (1)

Financial Aid (Sarah Fevig) (1

L]

Learning Center, Science Co.. (1)

Residence Life (Dawan Waor.

Sodexo Food Service (Benja 1)

~ Primary Location

Rathlaharn (11




4. Click on desired position to view the Job Positing Details.

Find Student Jobs (actions)

Q search

Current Search

v Full/Part-time
Part time (5)

~ Hiring Manager
Sarah Fevig (1)

Gerri Bunnion ODowd (1)

- ®

Dawan Worsley (1)

Benjamin Jacksan [C] (1)

5 Results

- Admissions Campus Tour Guide

JR1263 | Posting Date: 02/09/2021 | Remote

RA Take 2
JR1257 | Posting Date: 01/11/2021 | Bethlehem

Student Worker - Federal
JR1247 | Posting Date: 01/10/2021 | Bethlehemn

Student Worker, The Learning Center
JR1225 | Posting Date: 01/07/2021 | Bethlehem

Food Service Worker-5
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5. Click Apply.

View Job Posting Details

Admissions Campus Tour Guide (o)

Job Description - (

JOB DESCRIPTION

Student Career Site: Admissions Campus Tour Guide
here is the description

Job Details
Job Requisition 1D JR1263
Location Remote
Posting Date 02/09/2021 - Today
Job Family Student Worker
Time Type Part time
Job Type Student
pervisory Organizati (Addy Lug )

6. Quick Apply Tab: The student may upload a resume in the designated
area (optional).

Job Application for Admissions Campus Tour Guide

Quick Apply

Import your resume here for a jump-start on applying, or fill in your information manu-
My Experience

ally on the following pages.

Aomcation Quesiions Upload either DOC, DOCX, HTML, PDF, or TXT file types
(5MB max)

Voluntary Disclosures

Review

Drop file here

) @
Select files
Select files
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7. Click Next. Continue entering information in each tab.
8. The My Experience Tab — the student can add Work Experience,
Languages, Resume/CV in the areas shown, then click Next.

9. The Application Questions Tab: The student will complete three
required questions, then click Next.

Job Application for Admissions Campus Tour Guide

Quick Apply
g Source * e .
Appllcatlon QUEStlons
Student
Application Questions Quick Apply
Work EXPE rience MyExpesience Please list the days/times you are available to work. *
Voluntary Disclosures Monday 115
Tuesday and Thursday 9:00am-11:00am
Review Add
Woluntary Disclosures
- Wwill you be using federal work study listed on your financial aid package? *
Review 3
| don't know v
Languages I
[
Have you worked at Northampton before? *
Add
No v
Resume/CV

Upload either DOC, DOCX, HTML, PDF, or TXT file types (5MB max)

Back

Drély files here

or

Select files
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10. The Voluntary Disclosures Tab: Read the Terms and Conditions; click 11. The Review Tab: Look over the responses entered.
the checkbox to verify.
Review
Job Application for Admissions Campus Tour Guide Cuik Aopy
e Source
y Experience o

Voluntary Disclosures

Application Questions Work Experience

Quick Apply Voluntary Disclosures

Job Title

- Terms and Conditions Customer Service Rep

Application Questions

| certify that the above statements are true. | authorize a background check (if re Company
quired for my positions), and | understand that falsification on the application is
cause for immediate dismissal. |understand that if eligible my position may be fi Best Buy

ded by federal work study funds.

Review From

Yes, | have read and consent to the terms and conditions *

- v20me

To
| currently work here

Role Description

Back Customer Service Specialist responsible for processing customer's orders.

12. Click Submit, then click Done.




